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GENERAL INSTRUCTIONS

A. Why You Must File

This report is a safeguard for you as well as the Society of Toxicology (SOT). It allows SOT Legal Counsel to determine whether there is a statutory conflict between your public responsibilities and your private interests and activities, or the appearance of impartiality, as defined by the SOT Council Conflict of Interest (COI) Policy.

Conflicts of Interest

Definition: A conflict of interest is a personal interest or relationship, as defined by law or regulation, that conflicts with the faithful performance of official duty.

B. Who Must File

All incoming and continuing members of SOT Council. 

C. Confidentiality of Information Provided on this Form

The SOT COI policy requires the reporting of this information by SOT Councilors. The primary use of the information on this form is for review by SOT legal counsel with applicable conflict of interest policies. Additional disclosures of the information on this report may be made (1) if SOT becomes aware of a violation or potential violation of law or regulations; (2) to a court or party in a court or Federal administrative proceeding if the SOT is a party or in order to comply with a judge-issued subpoena; (3) to a source when necessary to obtain information relevant to a conflict of interest investigation or decision; and (4) in response to a request for discovery or for the appearance of a witness in a judicial or administrative proceeding, if the information is relevant to the subject matter. This confidential report will not be disclosed to any requesting person unless authorized by law.

D. When to file

If a Councilor is new to SOT Council, the Councilor must complete parts I-V of this form before participating in Council or SOT leadership activities. Subsequently, Councilors must file annually, between February 15 and April 30, by indicating any changes/additions.  Forms will be destroyed 90 days after being superseded or 90 days following the completion of the Councilor’s term, whichever comes first. 

E. Where to file

Send your report to the SOT Executive Director in the Headquarters office.

F. General Instructions

Filers must provide sufficient information about outside interests and activities so that SOT legal counsel can make an informed judgment regarding any conflict of interest or appearance of lack of impartiality.
Filers may use blank pages for continuation if they note their name and the supplemental page number on the continuation pages.

G.  Reporting Period

The reporting period is for 5 years for all activities.

INFORMATION ON CERTIFICATION AND REVIEW
Certification:

I certify that the statements I have made on this form and all attached statements are true, complete, and correct to the best of my knowledge.

Signature of Reporting Individual: ______________________________Date _________

Printed Name: ___________________________________________________

Date received by SOT HQ:___________________________

Signature of SOT Legal Counsel Reviewer:  ______________________________

Date of Review: _________________

Statement regarding any change since annual submission of this form.  

(Fill out this section ONLY if you are a returning Council member.)

I have reviewed my SOT Confidential Financial Disclosure Form for SOT Council submitted on the date indicated and have made the following determinations:

Submitted (Month and Year) ______ Date of Last Form: (Month and Year) _______

Has any information changed in Parts I-V from that reported on the form identified?
___ Yes ___ No

If you answered “Yes,” proceed to modify any elements in Parts I-V of the form that reflect changes since you last submitted your form.
If you answered “No,” you do not need to complete other parts of the form.

Part I: Organizational Affiliation
Report all positions held at any time during the reporting period (including positions no longer held), whether or not paid.

Positions include an employee, owner, officer, director, trustee, general partner, proprietor, representative, executor, or consultant of any of the following:

1. A corporation, company, firm, partnership, trust, or other business enterprise:

2. A non-profit organization:

3. A labor organization: 

4. An educational, governmental, or other institution: and

5. Journals on which you serve on the editorial board and the position.
Part II: Financial Interest
Assets:

Report all assets held for investment or for the production of income by you, with a value greater than $1000 at the end of the reporting period or which produced more than $1000 in income during the reporting period.

Salary and Earned Income:
Report all sources of salary and earned income greater than $1000 during the reporting period.

Part III: Research Support

Report relevant information regarding sources of research support (other than your present employer).

Part IV: Agreements and Arrangements

Report Your Agreements or Arrangements for:
1. Current or future employment:


2. Consulting agreements: 


3. Expert witnessing activities and/or commitments: 

4. A leave of absence:

5. Continuation of payment by a former employer (including severance payments): and

6. Continuing participation in an employee pension or benefit plan maintained by a former employer.

Part V: Additional Information
If there are other circumstances in your background or present connections that in your opinion might reasonably be construed as unduly affecting your judgment in matters associated with the Society of Toxicology (SOT) or which might be reasonably viewed as creating an actual or potential bias or conflict of interest or the appearance of a bias or conflict of interest, please describe them briefly.  Such actual or potential bias or conflict of interest could include financial or non-financial arrangements of spouse or dependent children.  Such information could include financial interest or income from close family members.
